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123 Peachtree Drive










Sarasota, FL 33161

Date

Rhonda Ulrich

Human Resources Manager

Trimount Industries

Sarasota, FL 33162

Dear Ms. Ulrich:

The heart of my organization is its Human Resources Department, an area where I can readily make a contribution.

It is my intention to pursue a new career as a Human Resources Manager generalist, and I understand that Trimount has several openings.

As the enclosed resume indicates, I hold a BS degree and have worked for several years in teaching and educational program management at the university level.

My strengths lie in training, listening, writing, planning, and organizing.  I am able to learn quickly, adapt to new situations, and perform well under pressure.  And I  know that there can be a tremendous amount of pressure trying to keep an organization flowing.

Above all else, I’m positive and a good motivator.  I’d appreciate being considered for one of your openings, and will contact you next week to discus available positions.

Sincerely,

Charles Seymour

Encl.:  resume 


