



Request for Informational Interview 









123 Peachtree Drive










Sarasota, FL 33161

Date

The Seven Seas Group

12345 Main Street

Sarasota, FL 33162

Gentlemen:
I am writing to introduce myself and ask about your willingness to meet with me to discuss career opportunities in the Caribbean.

As the enclosed resume dictates, my background spans a wide range of business environment .  I have proven myself an apt administrator and am particularly interested in pursuing opportunities in management or meeting planning.

I am bi-lingual, willing to travel, and full energy and enthusiasm! While I have been receiving newspapers from the Caribbean Islands to try to assess the job market, this route has proved disappointing. I am hoping that you might provide me with fifteen minutes of your time to discuss the current job climate there.

It is my plan to contact your office in the next month to determine the possibility of setting up a short meeting at your earliest convenience.

Thank you for your consideration.

Sincerely ,

Joseph Stevenson

Encl.: resume 

