



Response to an Advertisement 
123 Peachtree Drive

Sarasota, FL 33161

Date

Deborah Lyons

Director of Human Resources

Bank of Maryland

4200 East Carlysle

Sarasota, FL 33155
Dear Ms. Lyons:
I am responding to your recent ad in the Potomac Gazatte for an Assistant Director of Business Development.  It greatly interest me because I share your excitement about the challenges facing Maryland’s banking industry.  To meet those challenges, it is critical to recruit a highly experienced., creative Assistant Director of Business Development who can support in the development and implementation of programs to promote both community relations and business development.

I consider myself such a professional.

As my resume indicates, I am knowledgeable about all areas of banking operations, but shine in community relations and business development.  I am recognized as a positive catalyst, a motivator, a change agent.  I have proven particularly effective in:

· Delivering seminars to targeted segments of the community

· Conducting staff training in new product sales

· Maintaining networks with key community leaders

· Conducting market research to determine customer needs

I would welcome the opportunity to further discuss my qualifications, and will contact you next week to answer any questions.

Sincerely yours,

Janice Philippe

Encl.: resume 

